ARY/CHINS SUPPORTING DOCUMENTS
Supporting Documents: Any documents you would like the Court to consider to help substantiate /confirm your allegations or requests.  NO DOCUMENTS should be attached to a contempt packet or an ARY petition with “See Attached” – if not properly filed – they may be inadmissible at your hearing.  Supporting documents must be served five (5) business days prior to the scheduled hearing.   

Procedure for the distribution of Documents: 
You are the petitioner in this court action; therefore, you are responsible for making all copies needed.   If you have an attorney appointed, give supporting documents to the attorney to distribute.
1. All supporting documents must be listed in order on a Cover Sheet (attached or available at Reception)

2. Fill out the title information on the case (In Re: Youth’s Last name, First name, Middle Initial D.O.B) and the case number (e.g. 14-7-00000-0) as found on your order 
3. Place the original Cover Sheet in front of your original documents and make five (5) copies of the entire packet.  You should now have the original packet plus five (5) copied packets for a total of six (6) packets.
4. Attach each packet together with a paper clip or staple. 
5. Bring all six (6) packets to Reception no later than 11:30 a.m. seven (7) business days prior to the scheduled hearing.  
6. The receptionist will stamp your copies and return two (2) copies to you.   One is your copy; the other is for the youth.  Be sure to have them served on the youth 5 business days before the hearing and to bring in the Declaration of Service proving they were served – to the hearing.  If you are including supporting documents with your contempt or motion filing, serve them at the same time and include them as “other” in the declaration of service.  
7. The remaining copied packets along with the original will be distributed by staff to the appropriate parties.
If you do not have your documents in at the designated time, you may bring them in at the time of the hearing, again making sure they’re attached to a Cover Sheet, and all copies are made.  However, the attorney has the right to object to them as they have not been given adequate time to prepare and respond to them.  Also, the Commissioner may not take them into consideration for the same reason.
If you have any questions, please ask to speak to the ARY facilitator or leave a message on the ARY line at 425-388-7954 and you will receive a return call within 1 business day.  
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I,



 say upon oath, that on the 

 day of



, 20
, I served



         , in person with a copy of the following 
Document(s) under the above cause number that I have checked below:

· The Motion and Declaration for an Order to Show Cause Regarding Contempt

Filed on 







· The Order to Show Cause Regarding Contempt

Filed on 







· Other: 

Supporting Documents





Filed on 






I,




 DECLARE UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT THE FOREGOING IS TRUE AND CORRECT.

Signed in 


,


  on


 , 20



(City)


(State)


         (Date)

Signature
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