SNOHOMISH COUNTY HOME REHABILITATION STANDARDS

IMPLEMENTATION PROCEDURES
9/15/14

Snohomish County has implemented “REHABILITATION STANDARDS FOR HOME-FUNDED PROJECTS AND
PROGRAMS, dated February 26, 2014” (“Standards”) for all properties which include rehabilitation, and
have funding from the HOME Investment Partnerships Program (HOME) administered through the
Snohomish County Urban County Consortium.
The Standards provide the minimum acceptable material, equipment and workmanship standards for
items to be furnished and installed under the rehabilitation specifications. The Standards are intended to
ensure that housing rehabilitated with HOME funds is decent, safe, sanitary, and non-luxury housing with
suitable amenities. Work items for which a performance standard does not appear in these Standards
shall be performed by craftsman skilled in their respective trades in accordance with the best practices of
the trade. The city or organization awarded HOME funds must ensure that the HOME-assisted properties
meet the Rehabilitation Standards.
Any property being rehabilitated using HOME funds, whether a single family or multi-family rental project,
homeowner rehabilitation projects, or home ownership assistance programs where there is rehabilitation
along with acquisition, must meet the Standards.
Pursuant to new HOME regulations enacted on July 24, 2013, the Standards are anticipated to be revised
in the future in order to incorporate additional property standards for housing rehabilitated with HOME
funds which are anticipated to go into effect by January 24, 2015.
The following procedures apply to all HOME funded rehabilitation projects with contracts executed after
February 26, 2014. After January 24, 2015, HOME loans executed for rehabilitation projects will be
required to comply with any Amended Standards or Procedures established by the County to implement
such new HOME requirements. The County will update these Standards to incorporate the additional new
HOME requirements.
These Standards apply to the Snohomish County HOME Consortium, which includes funds administered
by Snohomish County, and funds administered by the City of Everett, as a member of the Consortium.
Snohomish County policy requires the use of an architect for rehabilitation or new construction projects
with five (5) or more units, and encourages the use of an architect when there are four (4) units or less.
These Implementation Procedures are suggested to ensure that multi-family rental or homeownership
development projects involving renovation meet these HOME requirements and the Standards.
(Applicable requirements for HOME funded rehabilitation programs working with existing property
owners are noted below.)
1. Preliminary Design – Applicants, prior to submitting an application to Snohomish County or the
City of Everett HOME Program for an affordable housing project that involves renovation, must
ensure that the scope of renovation work proposed meets the minimum requirements in these
Standards. Sufficient information must be submitted in the funding application to demonstrate
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that the scope of work and budget reflect the scope of work required in the Standards. As at the
time of application, applicants will not know if the project will be funded by HOME funds, or other
County funds, it would be prudent to assume these Standards will apply to your proposed
rehabilitation project. The application proposal materials should affirmatively state that the
scope of work meets or will meet these HOME standards in order to be eligible to receive HOME
funding.
A. This section is not applicable for HOME funded rehabilitation programs working with
existing home owners.
2. Scope of Work / Plans and Specifications - To ensure the Standards are included in the project
rehabilitation plans, sponsors must include these Standards in their Specifications and
incorporate them into their construction contract documents.
Alternately, in lieu of including these Standards directly in the project contract documents, these
documents can be incorporated by reference, provided the Standards can easily be referenced
and accessed by contractors and subcontractors.
A. For multi-family rental or homeownership development projects involving renovation:
For projects with site control, in order to demonstrate the plans have or will incorporate
the Standards in the proposed scope of work, a Certification Form from a licensed
architect must be submitted with the NOFA application, stating that the specified project
rehabilitation plans have been, or will be incorporated, as applicable to the project. (For
proposed projects with no site at the time of application, this form will be required as part
of the approval of the site and project plans.)
 Architect’s Certification of Compliance with Snohomish County HOME Rehabilitation
Standards (Required if an architect is used) (Attachment 2)
The Architect’s Certification must be provided with updated information to the County to
reflect the various stages of the project:
1) Submitted with the NOFA application,
2) Submitted with the final plans and specifications for County approval prior to
bidding
3) Upon project completion (Attachment 2, Exhibit A)
B. For rehabilitation programs working with existing home owners, or rehabilitation projects of
up to 4 units (if approved by the County):
In order to demonstrate the plans have incorporated the Standards in the proposed scope
of work, a Certification Form, from a qualified rehabilitation specialist, will be required:
1) prior to approval of the contract documents, and
2) upon project completion (Attachment 3, Exhibit A, or such form acceptable to
the County,)
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 Rehabilitation Specialist’s Certification of Compliance with Snohomish County HOME
Rehabilitation Standards (Attachment 3)
In addition to these rehabilitation standards, housing rehabilitated with HOME funds must also
meet other property standards required under the HOME regulations. This includes compliance
with 24 CFR 92.251 which, in part, requires housing rehabilitated with HOME funds meet all
applicable state and local codes, ordinances, and zoning ordinances and to meet accessibility
requirements under certain federal statutes and regulations. This also includes compliance with
lead-based paint requirements under 24 CFR 92.355 and 24 CFR Part 35. The plans and
specifications for construction must be in conformance with these requirements.
3. Construction contract documents - must specify that the contractor, including general
contractors and any subcontractors, shall be responsible for furnishing all labor, material,
equipment and services necessary for and incidental to completion of all repairs and rehabilitation
as listed in the Work Specifications and described in the Rehabilitation Standards.
4. Progress and Final Inspections – All work shall be subject to a final inspection by a Building
Inspector associated with the local jurisdiction as required by local codes when a building or other
required permit is issued.
The County, or the City of Everett, may also, in addition, accept the inspection reports from other
qualified 3rd party inspectors, such as lender’s inspectors reviewing progress and final payments,
as an indication that the HOME rehabilitation standards incorporated into the project plans and
specifications are being completed.
In addition to such 3rd party lender inspectors, the architect (or qualified rehabilitation specialist
when applicable) will do a final inspection to ensure the work was completed per the Standards
and specifications, and provide written confirmation to the County, or to the City of Everett as
may be applicable, that the work was satisfactorily completed to meet the Snohomish County
HOME Program Rehabilitation Standards per the Scope of Work/Plans and Specifications.
Satisfactory completion shall be determined by the intent of the Contract, all applicable building
code requirements, the Work Specifications and the Rehabilitation Standards. All work found to
be unacceptable shall be repaired or corrected at the contractor's expense.
As part of the project closeout procedures, the architect or rehabilitation specialist will submit a
Project Close-out Certification that the project work meets the Rehabilitation Standards (Exhibit
A to Certifications). County or City of Everett staff will also do a final inspection to ensure the
project has been completed per the contract documents which incorporated the Rehabilitation
Standards. Projects must have met these minimum Standards to be closed out and completed as
a HOME funded rehabilitation project. Sponsors will provide copies of relevant documentation
of project completion, such as an Architect’s Certificate of Substantial Completion, Temporary
and Final Occupancy Permits or other required permits and other relevant materials, as may be
applicable or required by the County.
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Snohomish County HOME Consortium Administrative Procedures:
Snohomish County and the City of Everett will ensure the HOME Rehabilitation Standards (the
“Standards”) are met for projects involving rehabilitation utilizing HOME Investment Partnership Program
funds in the following ways.
1. Include information about the Snohomish County Rehabilitation Standards (as may be amended)
in the Notice of Funding Available (NOFA), and the requirements that any project with
rehabilitation meet the minimum Standards. For capital renovation projects with site control,
require the scopes of work address these minimum Standards in their design, scopes of work, and
budgets. This would apply to HOME funds available through NOFAs of both Snohomish County
and the City of Everett for multi-family rental or homeownership development projects involving
renovation.
2. Establish procedures to ensure that the owners and the developers of the scope of work include
these minimum Standards in their plans and scope of work as part of the NOFA application. (see
Snohomish County HOME Rehabilitation Standards Compliance Forms).
3. The Agency shall have the architect or rehabilitation specialist developing the scope of
rehabilitation work incorporate the Standards, as applicable, and inspect the property prior to
rehab and upon rehab completion, and shall provide the required rehabilitation certifications.
4. County or City of Everett staff reviews applications for HOME funding for capital projects with
rehabilitation to ensure the scope of work meets the minimum Standards. County or City of
Everett staff will review the scope of work and the budget to determine project soundness and
reasonableness as part of the HOME underwriting for the project. This review will include the
appropriateness of the scope of rehabilitation for the type and term of the project. The County or
City of Everett will review the design professional’s Certificates for completeness and accuracy.
5. For multi-family rental or homeownership development projects involving renovation, the
County, through its NOFA process will require a detailed, comprehensive Capital Needs
Assessment, as identified in the NOFA materials.
6. County or City of Everett staff will do an initial inspection prior to rehab, progress and final
inspections to review the completed work for compliance with the minimum Standards.
7. Upon project completion, as part of the project close-out submittals, the design professional or
the rehabilitation specialist submits Exhibit A to the Snohomish County HOME Rehabilitation
Standards Compliance Form, certifying the rehabilitation project was completed consistent with
the HOME Standards.
8. The County will periodically update these minimum Standards as may be required by HOME
regulations or to otherwise enhance the quality of rehabilitation undertaken in HOME funded
projects.
Sponsors wishing to propose alternate ways to implement these procedures consistent with the intent of
these procedures may submit such request to the County for consideration.
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ATTACHMENTS
1. Snohomish County Rehabilitation Standards (2/26/14)
2. Architect’s Certification of Compliance
3. Rehabilitation Specialist’s Certification of Compliance
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Attachment 2
[ARCHITECT’S CERTIFICATION OF COMPLIANCE
ON
ARCHITECT’S LETTERHEAD]
____________________, _____
Snohomish County HOME Rehabilitation Standards Compliance Form
(Multi-family rental or homeownership development projects involving renovation)
Date
Snohomish County
Office of Housing and Community Development
3000 Rockefeller Av.
Everett, WA 98203
RE: ___Name of Project:

_

Property Address:_
Name of Owner:
To OHCD project,
The undersigned understands that the project is or may be funded by HOME Investment Partnerships
Program (HOME) funds from the U.S. Dept. of Housing and Urban Development. The proposed project
includes rehabilitation, requiring conformance to minimum SNOHOMISH COUNTY “REHABILITATION
STANDARDS FOR HOME-FUNDED PROJECTS AND PROGRAMS, dated February 26, 2014”, (“Standards”) as
may be revised, for use of HOME funds administered by the County.
The undersigned, an architect duly licensed and registered in the State of
prepared for ____________________________________ (the “Owner”):

,

has

preliminary plans and scope of work that have/will incorporate(d) these Standards, as applicable.
(submitted with NOFA application)
final plans, drawings and specifications dated ____________, and last re-dated and revised on
________________________, ______, (collectively, the “Plans and Specifications”) (submitted for final
approval of the plans and specifications)
in connection with the proposed rehabilitation of the building(s) (the “Improvements”) on certain real
property known as and by street numbers __________________ ____________________________________,
located in
(the “Premises”).
In order to ensure the rehabilitation project conforms to the HOME Program rehabilitation requirements and
meets these Standards, the undersigned hereby certifies that:
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1. Plans and Specifications. The Plans and Specifications comply with and conform in all respects to the
requirements of law, have been duly filed with and have been approved by the local or municipal department
of buildings or such other department, board, or agency having similar functions, and all governmental and
municipal authorities having jurisdiction thereover, and are in compliance with all applicable zoning,
environmental, building, fire, health, and other governmental laws, ordinances, rules, regulations, restrictions,
and requirements, and the requirements of the appropriate board of fire underwriters or other similar body
acting in and for the locality in which the Premises is located.
2. Building or Other Required Permits. Valid building permits □ are not required □ have been or
shall be issued by __________________________ for the rehabilitation of the Improvements, as may be
required by the permitting jurisdiction. Other required permits may include:

3. Certificate of Occupancy/Permits. In the opinion of the undersigned, upon completion of the
construction of the Improvements substantially in accordance with the Plans and Specifications, all of the
preconditions will have been met to ensure the project will meet these HOME Standards, and justifying the
issuance of (a) a new permanent certificate or certificates of occupancy for the Improvements, if applicable,
or a letter or certificate of compliance, or the completion signoffs of all required permits evidencing that the
work comprising the construction complies with all requirements and restrictions of all governmental permits,
ordinances, rules, and regulations, and (b) such other necessary approvals, certificates, permits, and licenses
that may be required for the local or municipal fire, health, policy, buildings, housing, environmental, zoning,
and planning boards, agencies, or departments and such other governmental authorities having jurisdiction
thereover.
4. Compliance with Laws. In the opinion of the undersigned, the proposed construction of the
Improvements is, and the condition of the Premises and the Improvements after completion of construction
substantially in accordance with the Plans and Specifications will be, in compliance with all current applicable
zoning, environmental, building, fire, health, and other governmental laws, ordinances, rules, regulations,
restrictions and requirements, and all existing building, multiple dwelling, and other municipal violations filed
or noted against the Premises or the Improvements, including any unsafe building violation or lien, will be
corrected upon completion of the construction substantially in accordance with the Plans and Specifications.
5. Standards; Hazards. The scope of work contemplated in the Plans and Specifications is such that in
the opinion of the undersigned, upon completion of the Improvements substantially in accordance therewith,
(a) each dwelling unit in the Premises will at a minimum meet the HOME Investment Partnerships Program
Standards for Rehabilitation contained in 24 CFR 92.251; (b) the Premises will be in compliance with the
Lead-Based Paint Regulations issued by the U.S. Department of Housing and Urban Development pursuant to
the Lead-Based Paint Poisoning Prevention Act; and (c) all known hazardous substances in the Premises, as
identified in the recent environmental report(s) on the Project of which copies have been delivered to the
undersigned, will have been removed or encapsulated as permitted by law.
The undersigned will secure such certificates of occupancy, if applicable, or other evidence of permit
completion approvals, as may be required to evidence completion of the Improvements from the following
government agency(ies) of jurisdiction:
__________________________________________________________.
Sincerely,
Name/Firm:_______________________________________
By:

_______________________________________
Architect
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Date: ___________________

EXHIBIT 2A
Snohomish County HOME Rehabilitation Standards Compliance Form

Project Completion Certification:

RE: ___Name of Project: _
Property Address:_
Name of Owner:

________

The project and scope of work has been completed and inspected and meets the minimum Snohomish
County “REHABILITATION STANDARDS FOR HOME-FUNDED PROJECTS AND PROGRAMS, dated February 26,
2014”, as amended.

Sincerely,
Name/Firm:_______________________________________
By:

_______________________________________
Architect
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Date: ___________________

Attachment 3
[REHABILITATION SPECIALIST CERTIFICATION OF COMPLIANCE
ON
AGENCY’S LETTERHEAD]
____________________, _____
Snohomish County HOME Rehabilitation Standards Compliance Form
(for existing owner-occupied rehabilitation programs, or
rehabilitation projects with 1 to 4 units (upon approval))
Date
Snohomish County Office of Housing
and Community Development
3000 Rockefeller Av.
Everett, WA 98203
RE: ___ Project Name:
Property Address:_______
Name of Owner:________
To OHCD project manager or supervisor,
The undersigned understands that the project is funded by HOME Investment Partnerships Program
(HOME) funds from the U.S. Dept. of Housing and Urban Development. The proposed project includes
rehabilitation, requiring conformance to minimum Snohomish County “REHABILITATION STANDARDS FOR
HOME-FUNDED PROJECTS AND PROGRAMS, dated February 26, 2014”, as may be revised, for use of HOME
funds administered by the County.
The undersigned, a qualified rehabilitation specialist, working for (Name of Agency) __________
, has prepared for ____________________________________ (the “Owner”):
preliminary plans and scope of work that have/will incorporate(d) these Standards, as applicable.
(submitted with NOFA application
final plans, drawings and specifications dated ____________, and last re-dated and revised on
________________________, ______, (collectively, the “Plans and Specifications”) (submitted for
final approval of the plans and specifications)
in connection with the proposed rehabilitation of the building(s) (the “Improvements”) on certain real
property
known
as
and
by
street
numbers
__________________
____________________________________, located in _________________
___, ________ (the
“Premises”).
In order to ensure the rehabilitation project conforms to the HOME Program rehabilitation requirements
and meets these Standards, the undersigned hereby certifies that:
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1. Scope of Work and/or Plans and Specifications. The Scope of Work complies with and conforms in
all respects to the requirements of law, have been duly filed with and as necessary, have been approved by
the local or municipal department of buildings or such other department, board, or agency having similar
functions, and all governmental and municipal authorities having jurisdiction thereover, and are in
compliance with all applicable zoning, environmental, building, fire, health, and other governmental laws,
ordinances, rules, regulations, restrictions, and requirements for the locality in which the Premises is located.
2. Building Permits. Valid building permits for the scope of work □ are not required □ have been or
shall be issued by __________________________ for the rehabilitation of the Improvements, as may be
required by the permitting jurisdiction.
3. Compliance with Laws. In the opinion of the undersigned, the proposed construction of the
Improvements is, and the condition of the Premises and the Improvements after completion of construction
substantially in accordance with the Scope of Work will be, in compliance with all current applicable zoning,
environmental, building, fire, health, and other governmental laws, ordinances, rules, regulations,
restrictions, and requirements, and all existing building, multiple dwelling, and other municipal violations
filed or noted against the Premises or the Improvements, including any unsafe building violation or lien, will
be corrected upon completion of the construction substantially in accordance with the Plans and
Specifications.
4. Standards; Hazards. The scope of work contemplated in the Plans and Specifications is such that in
the opinion of the undersigned, upon completion of the Improvements substantially in accordance
therewith, (a) each dwelling unit in the Premises will at a minimum meet the HOME Investment Partnerships
Program Standards for Rehabilitation contained in 24 CFR 92.251; (b) the Premises will be in compliance with
the Lead-Based Paint Regulations issued by the U.S. Department of Housing and Urban Development
pursuant to the Lead-Based Paint Poisoning Prevention Act; and (c) all known hazardous substances in the
Premises, as identified in the recent environmental report(s) on the Project of which copies have been
delivered to the undersigned, will have been removed or encapsulated as permitted by law.
The undersigned will undertake such inspections and execute and deliver as warranted and required such
plans and certificates as may be required to obtain a certificate of completion for the Improvements from the
following government agency, as may be applicable:
__________________________________________________________
Sincerely,
Agency:_______________________________________
By:

_______________________________________
Name/Title:
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Date: ___________________

.

EXHIBIT A
Snohomish County HOME Rehabilitation Standards Compliance Form

Project Completion Certification:
RE: ____ Name of Project:
Property Address:________
Name of Owner:________

The project and scope of work completed has been inspected and meets the minimum Snohomish County
“REHABILITATION STANDARDS FOR HOME-FUNDED PROJECTS AND PROGRAMS, dated February 26, 2014”,

Sincerely,
Name/Agency:_______________________________________
By:

_______________________________________
Name/Title:
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Date: ___________________

